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MISSION STATEMENT 
Challenge students to reach their maximum learning potential through the collaborative efforts 

of teachers, parents, and the community. 
 
 
 
 

VISION 
Union Grove Middle School will facilitate the personal, social and academic growth of students 

through the use of innovative learning experiences, technology, and positive relationships. 
 
 
 
 

OUR VALUES 
• Positive Relationships 
• Respect 
• Responsibility 
• Community 
• Collaboration 
• Innovation 
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GENERAL SCHOOL INFORMATION 

 
 
TELEPHONE DIRECTORY 
 

Main Office    (254) 336-6580 
AP Office     (254) 336-6588 
Attendance Office    (254) 336-6583 
Clinic     (254) 336-6002 
Counseling Office    (254) 336-6591 

 
 
Below you will find a listing of some of the personnel who can help you: 
  
Assistant Principals’ Secretary:   Melissa Foster 
Attendance Secretary:    Roxanne Camacho 
AVID Coordinator:     Joye Smittick 
Counselors’ Secretary:    Rebecca McYoung 
Kitchen Manager:     Sherry Lander 
Nurse:       Rachel Smith-Bowery 
Principal’s Secretary:     Ann McKendree 
Receptionist:       Kyra Phillips 
Volunteer Coordinator:     Keina Cook

 
 
HOURS OF OPERATION  
     The office at Union Grove Middle School is open Monday through Friday from 7:30 a.m. to 
4:30 p.m.  All doors except the main front entrance door remain locked after the late bell in the 
morning.  All visitors must check in to the front office with proper identification.  Please keep in 
mind we are a 100% ID check campus.  In compliance with Killeen ISD policy, an ID is 
required any time a visitor comes to our campus.  This includes, but is not limited to, dropping 
off food, dropping off clothing or school supplies, or visiting with a student.  The front door is 
locked promptly at the closing of office hours. 

     Students are required to be picked up from school in a timely manner.  For the safety of all 
Union Grove students, students are not allowed to remain in the front, side, or back of the building 
to wait for a ride after 3:50 pm. Students may wait at Boys & Girls Club until pickup.  
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SCHOOL WIDE INFORMATION AND GUIDELINES 
 
 
ANNOUNCEMENTS  
     Announcements are posted on our school website, morning announcements, and cafeteria 
TV’s; they have important information that all students need to know.  Weekly announcements 
will be emailed through Blackboard Connect and SMORE every Sunday evening. 

 
 
ATTENDANCE  
FEA (LEGAL) & FEA (LOCAL) 
EMAIL:  UGMSATTENDANCE@KILLEENISD.ORG 

     Attendance in middle school is different from elementary school.  Attendance is taken 
each period and absences are counted each period.  Parents/guardians must call 336-6583 
or email the Attendance office to alert the school that their child will be absent.  To comply 
with state law, a written note explaining the reason for the absence must be sent in to the 
school within five (5) school days.  Students that are checked out of school and miss any 
period or parts of a period must return with a parent or medical note.  Your student must attend 
the first 15 minutes of a period to be counted as present for that period.   

     If a student is absent from class, please send one of the following documents within five 
school days of returning to school: 

1. A note from a doctor, dentist or other professional. 

2. A parent note. Ten (10) parent notes are allowed to be written during a school year 
to excuse your student’s absence.  After that, a doctor’s note will be required for all 
absences, or they will be counted as unexcused.  According to state law, students will 
lose credit if they have more than the allowed number of unexcused absences. 

3. Absence notes are to be turned in to the box in the Front office or the Attendance Office. 

     The first bell rings at 7:55 a.m. and First Period begins promptly at 8:00 a.m.  If a student 
signs in after 8:00 a.m., the student will be counted tardy unless they arrive with a medical 
note.  A parent is not required to sign the student in at the front office. 

If you need to pick your child up early from school: 

1. Come into the office and sign out your child in the notebook for student checkout at the 
front desk.  Please keep in mind we are a 100% ID check campus. 

2. If you are unable to come to the school to pick up your child, please make sure that the 
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person you are sending to pick up your child is documented on your child’s emergency 
contact list.  No student will be released to anyone who is not on the child’s 
emergency contact list.  Again, keep in mind we are a 100% ID check campus. 

3. Students will not be called to the office prior to parent arrival. 

     For safety and traffic reasons, no student may be signed out after 3:00 pm each day.  Students 
will have five (5) days to make up assigned work given during the absence.  If an assignment 
is due on the date of the absence, then the assignment will be due when the student returns. 

 
 
AFTER SCHOOL ACTIVITIES  
     Students attending after school activities must have their ride pick them up no later than 15 
minutes after an activity ends.  If students are still at school after the 15-minute pick-up time, 
they may be banned from attending future after-school activities.  All students are required to 
wear their Union Grove ID Card on the appropriate colored lanyard (yellow – 6th grade; red – 
7th grade; black – 8th grade) at all extra-curricular activities. 

     When attending school events, students are required to sit in the student section, no roaming, 
and remain seated unless making a purchase at the concession stand and/or using the restroom.  
Students not seated in the student section must be accompanied by a parent.  Rough-
housing/horseplay will not be tolerated at school events.  Failure to comply with the student code 
of conduct and school policies will result in removal from the event. 

 
 
BACKPACKS  
     Students will be permitted to use backpacks throughout the school day. Oversized backpacks 
and backpacks with wheels are not permitted.  Students may not carry extra shoes in their hands.  
Shoes and sports equipment must be in their athletic locker or backpack.  Teachers may utilize 
their classroom management system to facilitate the appropriate procedures for use in the 
classroom. All bookbags must be able to fit in the student’s locker. 

 
 
BICYCLES  
     Students who ride bicycles to school do so at their own risk.  When they get to school and 
leave at the end of the day, they should WALK their bike on/off campus.  Encourage your student 
to LOCK their bike to the rack immediately upon arrival to school.  The school cannot accept 
any responsibility for a lost/stolen bicycle.  Students should report to the office if they find that 
their bike has been tampered with or stolen so we can report it to the police. 
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BOYS AND GIRLS CLUB 
     Union Grove Middle School has a partnership with Boys and Girls Club (BGC).  BGC is 
located inside the building after school ends. BGC provides free after-school coverage and 
activities for all members.  Membership to BGC is required to attend. Students who are not able 
to walk home and wait for pickup are all encouraged to join as students are not permitted to wait 
in front of the building after 3:50 pm each day.  

The link to the free application can be found here: https://mts.bgctx.org/onlinemembership.aspx 
 
 

BYOD (BRING YOUR OWN DEVICE)  

     We are excited about the opportunity to expand our current digital learning environment to 
allow for the use of student-owned technology devices.  This policy allows students to bring their 
own technology devices (e-Readers, iPads, etc.) to be used at specified times during the school 
day to enhance learning opportunities.  With teacher approval, students may use their devices in 
the classroom to access and save information from the internet, collaborate with other learners, 
and use the productivity tools available to them through their student accounts once logged in to 
the KISD filtered wireless system.  Students are not permitted to connect their phones or other 
electronic devices to school computers or use charging carts to charge their personal devices.  
Additionally, students are also not permitted to use personal wall chargers or personal 
headphones/ear buds in the classroom. 

     Per Killeen ISD district policy, we want to remind you that your child is solely 
responsible for any equipment he/she brings to school.  Union Grove staff is not responsible 
for searching for lost technology items from home.  In addition, Union Grove Middle School 
is not liable for damaged, lost, or stolen equipment and unfortunately our staff is unable to 
provide technical support for personal devices brought to school. All students must adhere to the 
technology policy while using their own devices at school and when students use technology 
inappropriately, the board approved Student Code of Conduct consequences still apply, 
regardless of who owns the device.  Please remind your student to be a good digital citizen and 
be mindful of any and all content they choose to create and/or distribute using their personal 
technology. 

     Parents/Guardians, please talk to your children about making sure they are connected to the 
district wireless connection while at school and of the consequences of the potential costs they 
could incur, if not using this connection.  Please understand that this initiative does not require 
the purchase of any device by any of our students and families. 

 

https://mts.bgctx.org/onlinemembership.aspx


10 
 

Making a Difference Every Day 

CAFETERIA  
     Parents/guardians can check the balance, add money, or review what their child has been 
eating by visiting the following web site: www.schoolcafe.com/killeenisd.  The parent/guardian 
will need the student’s school ID # to access the information.  Please check your child’s account 
on a regular basis to ensure your child has enough funds to purchase breakfast and/or lunch.  If 
your child does not have enough money to purchase his/her lunch, then they will be offered a 
courtesy meal.  All food and drinks must stay inside the cafeteria.  Students are required to raise 
their hand if they need anything (restroom, water, snacks from the cafeteria line, etc).  Due to 
health restrictions and nutritional guidelines, food may not be shared with other students.  Parents 
and students may not purchase or bring food for others either.  Parents are welcome to eat with 
their student during lunch if they would like and can sit at the back tables with their student. 

 
 
CHANGE OF ADDRESS  
     If your address, email address, or telephone number should change, then please report the 
change to the Counselor’s Office in person.  The district requires an accurate address for state 
accounting purposes.  Additionally, if you move during the school year and will reside outside 
of the UGMS attendance zone, you must submit the appropriate transfer paperwork for approval.  

 
 
CLEARING THE BUILDING  
     All students should clear the building 5 minutes after the last bell unless attending an approved 
after school activity.  When completing an after-school activity, you must promptly exit the 
building by the closest door leading outside.  Students must use crosswalks and sidewalks when 
exiting the campus and walking in the neighborhoods.  For safety reasons, we supervise students 
in front of the school until 3:50 p.m., after this time, students will need to go to Boys & Girls 
club.  Parents will need to pick up their child in the front of the school building by 3:50 p.m.  If 
students are not picked up within 15 minutes of school being out and are a transfer student the 
transfer can/will be revoked.  Once a student leaves campus they are not permitted to come back. 

 
 
CLOSED CAMPUS  
     We are a closed campus.  This means students are not allowed to leave the campus once they 
come on the grounds.  If students must leave campus for any reason, they must be checked out 
through the office by an adult listed on their demographic or emergency contact information.  ID 
is required.  Any student who leaves the campus without permission will be subject to 
disciplinary action. 
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CLUBS  
     There are a variety of clubs at Union Grove Middle School, please see our campus website.  
We are also in partnership with Boys and Girls Club. Although Boys and Girls Club is free, 
students must be registered to participate.  

 
 
COMMUNICATIONS  
     Messages for students will be given only on an EMERGENCY basis.  Students may call home 
for emergencies only by asking permission from their teacher to use their cell phone.  Students 
may use the front office phone for EMERGENCIES ONLY.  Staff communication may be done 
in several ways: a scheduled meeting during the teacher’s conference period, contacting staff 
members through KISD email (teacher name is listed on Union Grove’s school website under 
staff directory). Teacher email will be: firstname.lastname@killeenisd.org.  It is suggested that 
your child’s name be in the subject line.  Medical/Parent forms must be turned into the Front 
Office with sufficient time in order for the forms to be mailed, faxed or hand carried to the desired 
recipient.  Please do not call or text your student during the day.  If you need to contact your 
student, please call the front office and we can relay a message to them.   

     To contact an UGMS staff member by email go to the UGMS school website and click on 
Staff Directory.  Also, parents may contact teachers by calling and leaving a message with the 
front office for the teacher to return the call.  Please allow teachers at least 48 hours to respond. 

 
 
COMPUTER USE  
     There are several computers available for student use at Union Grove Middle School. Students 
will be held accountable on the use and care of the equipment.  Any inappropriate or misuse by 
the student including, but not limited to, visiting inappropriate websites, changing the computer 
settings without permission, mishandling the equipment, or hacking into other accounts will 
result in disciplinary action.  Every student will need to have a signed Student Code of Conduct 
Card before using a computer. 

 
 
COUNSELORS  
     The school counselors are available to assist students with a wide range of personal, social 
and academic concerns.  The counselors may also make information available about community 
resources to assist them with their concerns, when appropriate.  If a student wishes to meet with 
a counselor, they should request a pass from their teacher to go to the Counselor’s Office to see 
if they are available or to schedule an appointment. 
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DANCES  
     All students are required to wear a school issued ID to school dances.  Rough 
housing/horseplay will not be tolerated at school events.  Failure to comply with the student code 
of conduct and school policies will result in removal from the event without refund.  All students 
must be in the dance no later than 30 minutes after the dance has started or they will not be 
allowed in the dance.  If a student leaves prior to the end of the dance, they must have a parent 
to pick them up or walk home and they will not be allowed back in the dance.  Please make sure 
your child has a ride by the end of the dance. If students are still at school after the 15-minute 
pick-up time, they may be banned from attending future dances.  Concessions are available at 
the dance. 

 
 
DELIVERIES  
     Parents are welcome to drop off items to students through the front office.  This includes after 
school food deliveries for athletes and other extracurricular activities.  Please keep in mind we 
are a 100% ID check campus.  In compliance with Killeen ISD policy, an ID is required any 
time a visitor comes to our campus.  This includes, but is not limited to, dropping off food, 
dropping off clothing or school supplies, or visiting with a student.  Outside deliveries for 
students such as flowers, balloons and gifts, as well as food delivery services are NOT allowed 
on the UGMS campus for safety reasons.    

 
 
DRESS CODE  
     Students should be dressed or groomed in a manner that is clean and neat and that it will not 
pose a health or safety hazard to themselves or others.  Pants, slacks, and jeans are appropriate 
attire.  Spandex pants or shorts, boxer shorts, ‘cut offs,’ and shorts or pants with holes higher than 
6” above the knee are not permitted.  For more information, please refer to the KISD Student 
Code of Conduct found online at www.killeenisd.org under Students and Parents Link.  
 
 
DRUG TESTING  
     The District requires random drug testing of any student in grades 7–12 who chooses to 
participate in school- sponsored athletic activities and other extracurricular activities that result 
in the student being a representative of the District.  This includes students choosing to participate 
in athletics, band (marching, concert, and any other band-related groups), choir (all elements), 
high school theatre arts, and academic UIL.  Further information about the KISD random drug 
testing program may be found in KISD policy FNF (LOCAL) pg. 4. 

http://www.killeenisd.org/
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EMERGENCY DRILLS  
     Emergency drills will be held at unannounced periods throughout the year.  Students should 
follow all teacher directions and procedures regarding the emergency drills.  Students may not 
be signed out during emergency drills. 

 
 
ENTERING THE BUILDING  
     In the morning, all students will enter the building through the main entrance doors or their 
grade level hallways.  Upon entry to the school, students must present their school issued ID’s 
or obtain a temporary ID.  Students are also able to eat breakfast at this time in the cafeteria.  
Students are not permitted to be on their cell phones or use any other electronic devices during 
breakfast time.  We want all students to be able to eat their breakfast and get ready for their 
school day.  All students will go to their first period classroom once they enter and will remain 
in their classroom until the school day begins. 

 
 
EXTRA-CURRICULAR ACTIVITIES  
     Students who pass all classes are eligible to participate in extra-curricular activities.  If a 
student is not in school on the day of any type of extra-curricular activity because of illness, they 
will not be permitted to participate in any activity that day or night.  To protect everyone’s health 
and well-being, no exception to this policy will be allowed.  

     Students who participate in these activities are representatives of UGMS and will be held to 
a higher standard of behavior while serving in that role.  Misbehavior of any type may result in 
disciplinary action taken by the extra-curricular sponsor and/or the school administrator. 

 
 
FAILURE GRADE GUIDELINES  
     In accordance with KISD guidelines, {EIA, (Local)}, a student shall be permitted one 
opportunity to redo an assignment or retake a test for which the student received a failing grade.  
The guidelines are as follows: 

1. Every effort is made to allow students the opportunity to demonstrate their understanding 
of concepts and skills to achieve mastery. 

2. For purposes of the policy, the student contacts the teacher within ten school days from 
the time the grade is posted in Home Access Center and/or the assignment is returned to 
the student, whichever is later, to schedule a mutually agreeable time to redo an 
assignment or retake a test. 

3. A grade of 70% or higher indicates mastery of a concept; therefore, students may only 
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redo/retake assignments for which mastery was not achieved. 
4. The retake/redo will cover the same material, but it may have different questions or format. 
5. A student will only have one opportunity to redo/retake any given assignment. 
6. The teacher will average the two grades and the maximum grade a student can receive is 

a 70%.  If a student scores lower on the retest/redo, the teacher will take the original score 
as the final grade. 

7. Assessments and assignments completed during the last week of any grading period are 
not eligible for redo/retake. 

8. Students may not redo long term projects (projects given a week or more to complete). 
9. Redoing a failing grade or zero due to academic dishonesty is done at teacher discretion. 

 
 
FOOD AND DRINKS  
     Students are allowed to eat and drink in the cafeteria only.  Absolutely no food or drink items 
other than water are allowed in the halls or the classroom without permission.  Students may 
bring plastic or metal water bottles only.  No glass or other bottles will be permitted on campus 
at any time.  Consequences will be issued for violations of this policy. 

 

HALL PASSES  

     Hall passes MUST be carried any time a student leaves the classroom.  This includes, but is 
not limited to, going to the restroom, getting water, going to the clinic, or going to an office. 

 
 
ID POLICY  
     Photo ID Cards are issued to all our students. All students are required to wear their Union 
Grove ID Card on the appropriate colored lanyard (yellow – 6th grade; red – 7th grade; black – 
8th grade) always visible from the front and worn around the neck or with a temporary ID card 
on their shirt or top while at school or at school functions, and while riding to and from school 
on district transportation.  If a student defaces their ID card (e.g., stickers, drawing, holes, 
chewing, missing or scratched barcode, etc.) they will be required to purchase a new one.  This 
includes IDs which are missing chunks of the card as well.  New or replacement ID cards can be 
purchased in the Library for $5 per ID with lanyard.  If a replacement lanyard is needed, it can 
be replaced at a cost of $1.00 per lanyard.  The library also sells clear ID cases for $1.  IDs 
brought in by parents will be given to the student, and the violation will be removed if the student 
returns the temporary ID to the AP Office or front office within the same day. Students must 
furnish their ID card upon request to any district employee and/or law enforcement officer at any 
point in the day. 
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LATE WORK POLICY  
     Please follow the late work policy stated by each teacher at the beginning of the school year.  
Students are responsible for turning in their late work.  The late work policy does not apply when 
a student is absent. Every effort will be made to prevent students from failing because of zeros. 

     Work due as part of a long-term assignment will be due when the student returns.  KISD 
policy allows student five (5) days to turn in work following an absence.  After this, the late work 
policy will apply unless the work was due the day of the absence. 

 
 
LIBRARY  
     The librarian is available to help from 7:30 to 4:00 most days.  The library is open most days 
thirty minutes before and after school and during lunch for students to check in/out books.  
Students are responsible for the care of books they check out and paying for any lost books before 
being allowed to check out another library book.  There is a book return box outside the library 
for students to drop books in between classes.  Computers are available in the library for 
classroom assignments only.  Students can print school assignments for free. 

 
 
LEAVING THE BUILDING  
     All students need to either be at tutoring or out of the building by 3:35 pm.  Students are not 
permitted to hang out inside the building after school.  All students must be picked up from the 
front of the building by 3:50 pm each day.  If your child is not able to get picked up by 3:50, 
Boys and Girls Club is located on campus and can provide coverage until 6:30 pm each day with 
a membership.  Memberships to Boys and Girls Club are free.  Students who loiter on campus 
after designated pickup will be subject to disciplinary consequences. 

 
 
LOCKS AND LOCKERS  
     Students will be assigned a locker and must purchase a combination lock before textbooks are 
assigned to them.  Students will write their locker number and code on an index card provided 
by the school and the card will be stored in the AP office in case the student does not remember 
their combination.  Students are not allowed to share their locker or their combination with 
anyone else.  Additionally, key locks are prohibited.  Their locker should be locked at all times 
when they are not using it.  At no time should a locker be left unsecured; all unsecured lockers 
will be zipped tied for security purposes.  The locker remains the property of the school district, 
and the administration reserves the right to cut off any private lock that is placed on a locker 
without the permission of school personnel. 
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LOST AND FOUND  
     The lost and found is in the cafeteria.  Items of great value are taken to the Front Office.  The 
student is responsible for his/her belongings; this includes cell phones and headphones/air pods.  
The school is not responsible for personal items.  Due to the lack of storage and space, all 
unclaimed items in the lost and found will be donated to local organizations at the end of each 
week.  The AP Office does not investigate lost or missing items without probable cause of 
theft. 

 
 
MONEY TRANSACTIONS  
     Should you have to pay for anything at school (fines, yearbook, etc.); UGMS will accept cash, 
checks (no temporary checks), and debit cards.  Students paying for textbooks and workbooks 
must go to the Library to pay and receive a receipt.  The library is not able to accept debit card 
payments. 

 
 
NATIONAL JUNIOR HONOR SOCIETY  
     Membership is by invitation only. Membership may be extended to any 7th or 8th grade 
student enrolled. 

1. Eligibility is based on outstanding scholarship with a cumulative middle school 
scholastic average of 11.0 in standard curriculum and being enrolled in the maximum 
number of classes offered at UGMS. 

2. The student must also receive an above-average rating on an evaluation form filled out 
by the faculty. The areas to be evaluated are citizenship, service, character, and 
leadership. 

3. Selection is based on grades, prospective member evaluation forms, unanimous vote of 
faculty advisory and any other means deemed necessary by the faculty advisory 
committee. 

     Students may not have been assigned to ISS, been suspended from school, or have been 
truant from school.  If dismissal from NJHS is deemed necessary by the advisor, the procedures 
to be followed may be found in the UGMS by-laws.  See the sponsor if you have any further 
questions.  NJHS inductions are scheduled during the Spring Semester of each school year. 
 
 
 
 
 
 



17 
 

Making a Difference Every Day 

PARENT-TEACHER CONFERENCES  
     Union Grove Middle School believes that strong parent-teacher relationships are important 
to support student learning and success.  All teachers have a scheduled conference period.  
Parents who desire a conference may send a note/email to the child’s teachers.   

 
 
PERSONAL PROPERTY  
     Students are encouraged not to bring large amounts of money or otherwise expensive articles 
to school.  All found articles are to be taken to the Lost and Found.  Items not claimed will be 
donated to a charitable organization at the end of each week.  Any item brought to campus that 
interferes with or undermines the smooth operation of the general school program will be 
confiscated and taken to the school’s AP office.  The assistant principal will determine the 
conditions for return of all confiscated items. 

 
 
PLEDGE OF ALLEGIANCE  
     Senate Bill 83 states that students are required to recite the Pledge to the U.S. and Texas flags 
once a day.  Students may be excused based on a written request from the parents.  There must 
be a one-minute period of silence after the Pledges.  Teachers and others must ensure that all 
students remain silent, and do not act in a manner that is likely to interfere with or distract another 
student.  During the moment of silence, students may reflect, meditate, pray or engage in other 
silent activities that are not likely to interfere with or distract another student. 

 
 
REPORT CARDS, PROGRESS REPORTS, AND GRADES 
     Students are required to pass all subject areas and maintain an overall 70 average.  Progress 
reports and report cards will be distributed according to the District schedule (progress reports 
every 3 weeks and report cards every 9 weeks).  Teachers may choose to send a progress report 
home when a student’s average falls below an acceptable level.  It is the student’s responsibility 
to take the progress report or report card to their parents without delay.  Parents may follow their 
student’s progress through the KISD Home Access Center.  Performance on the State Mandated 
Exam (STAAR) may affect the number of electives a student can have the following year. 
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SECURITY  

     When students come into school late or leave early, they MUST sign in/out in the Main 
Office.  For the protection of the students, parents, and staff at UGMS, it is required that ALL 
non-staff entering the building check in the main office and obtain a visitor’s badge through the 
KISD Visitor Management and Alert System.  Please keep in mind we are a 100% ID check 
campus.  A photo ID is required to exchange for the UGMS badge.  This will be returned when 
the UGMS badge is returned and the visitor leaves the building. 

 
 
SHOT RECORDS  
     You will not be able to attend school without a current shot record.  Our district will 
communicate your needed immunization via a school letter.  Students who become non-
compliant during the school year will not be allowed to attend school until the required 
immunizations have been administered and proof has been given to the school nurse. 

 
 
STAFF CONTACT  
     To contact an UGMS staff member by email go to the UGMS school website and click on 
Staff Directory.  Also, parents may contact teachers by calling and leaving a message with the 
front office for the teacher to return the call. Please allow teachers at least 48 hours to respond to 
phone calls or emails. 

 
 
TEXTBOOKS  
     Students will be issued textbooks directly from the school.  Students/parents are responsible 
for any lost or damaged textbooks.  If textbooks are lost, they must be paid for before 
replacements are issued. Students with outstanding textbook fines from Union Grove or from 
any other campus within KISD will not be issued textbooks until their fines are paid.  
Textbooks may also be accessed online using the Clever link on the Killeen ISD website. 

 
 
TUTORING  
     Students are encouraged to do their best academically, but if they find themselves falling 
behind, it is their responsibility to attend tutoring.  If your child is to attend after school tutoring, 
please coordinate the tutorial time and pick-up with your child’s teacher.  Content specific 
tutoring is also offered in teacher's classrooms as follows: History- Monday, Math- Tuesday, 
English- Wednesday, Science- Thursday and Electives- Friday. 
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     Any student staying for tutoring needs to report to their tutoring classroom by 3:35 pm.  Once 
the student is done with a classroom, if they need to attend another class for tutoring the same 
day, they will need a pass from their first teacher to the next teacher. 

 
 

VISITORS  

     All visitors, including parents and family, guardians, staff, state/county/local personnel not 
on official duty must report to the office and register with our computerized Visitor Management 
and Alert System using a personal driver’s license, military or state issued ID card.  While 
visiting in the school, as a visitor you must wear a visitor’s badge.  This process serves as a 
protective measure for your child and campus personnel.  Parents and family members are 
welcome to visit the classroom with 24-hour advance notice and principal’s approval, however, 
keep in mind that uninterrupted instruction is vital for student learning. 

 
 
VOLUNTEER 
     Volunteers are an important part of the education team that help students reach their maximum 
educational potential and success in school.  You can become actively involved through the 
volunteer program.  We have a volunteer’s coordinator and you may contact the school office or 
our school website for more information.  All volunteers are subject to a criminal history 
background check.  You can apply to be a volunteer through the Killeen ISD website by using 
this link: http://www.killeenisd.org/volunteer  

 
 
WITHDRAWAL PROCEDURES 
     If you are moving, please inform the Counselor’s Office as soon as possible (preferably one 
week in advance of your last day).  To ensure a smooth withdrawal for students from KISD, 
parents should begin the withdrawal procedure several days prior to a student’s last day of 
attendance.  This process begins in the Counselor’s Office with a general withdrawal form given 
to students and parents at the time of withdrawal; this document is usually sufficient for 
enrollment in another school.  Copies of additional documents such as special education or gifted 
education records will be provided with a 48-hour notice.  Students moving during the summer 
must contact UGMS and complete a withdrawal form to ensure that records are forwarded to the 
correct new campus. 

 

  

http://www.killeenisd.org/volunteer
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EXPECTATIONS AND DISCIPLINE 
 
 
CAMPUS EXPECTATIONS 
     The UGMS Student Expectations outlines the efforts of the staff and faculty who are dedicated 
to the establishment and maintenance of a safe, orderly, and intentionally inviting educational 
setting. 

1. PROMPT – Be in your assigned area, ready to work when the tardy bell rings. 
2. PREPARED – Bring binder, pencil, book, and other needed materials to class every day. 
3. POLITE – No profanity, rude or inappropriate gestures, cruel teasing, harassment, or put 

downs in any language. 
4. PERSONAL – Keep feet, hands, and all objects to yourself. 
5. PRODUCTIVE – Follow all faculty and staff directives, as well as all Union Grove and 

KISD policies.  
 
 
DISCIPLINE 
     At Union Grove Middle School, it is our goal to help the students’ transition from the 
elementary environment to the less structured secondary environment.  Through the guidance 
and discipline of the staff, we attempt to teach each child both academically and behaviorally.  
Discipline is administered fairly and equitably while still addressing the individual needs of our 
students.  Recognizing the need for good discipline in a school, teachers and teams establish 
procedures for successful classroom management using the KISD Classroom Management 
Framework.  Students and parents should be aware of the district’s Student Code of Conduct and 
then follow it to produce an effective learning environment.  Student expectations are posted on 
classroom walls.  While the staff attempts to correct student misbehavior with verbal warnings, 
there may be times when it is necessary to write a referral on a student.  Referrals may be serious 
or minor depending on the situation.  Repetitive minor incidents may be written up as a referral, 
either minor or serious, depending on the number of warnings and the student’s reaction to the 
situation.  In order to maintain an environment that is safe, orderly, and promotes academic 
excellence, we ask that all students follow the KISD Student Code of Conduct and UGMS 
guidelines and rules.  

 
 
CAMPUS CONSEQUENCES FOR MISBEHAVIOR  
     Students may be assigned by teachers to a detention hall (d-hall) for inappropriate behavior.  
This detention may be held before school, during lunch time and/or after school (Monday-

https://www.killeenisd.org/cms/lib/TX02205734/Centricity/Domain/7180/Student_Code_of_Conduct_English.pdf
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Friday).  Students will receive a d-hall assignment slip indicating when and where the detention 
is to be served.  It will be the student’s responsibility to notify/take that, slip to their parents.  
Students who fail to complete the assigned days will be subject to further disciplinary action.  
Students may also be assigned to a detention hall by an administrator.  This is reserved for 
behavior which is considered more serious. 

     Below is the Matrix addressing consequences for minor violations: 

Number of Minor Violations Consequences 

4 1 Day lunch detention 

8 2 Days lunch detention 

12 3 Days lunch detention 

16 1 Day Saturday detention 

20 1 Day In-School Suspension 

24 2 Days In-School Suspension 

28+ 3 Days In-School Suspension 

     Parents can receive email notifications for any tardy and ID badge violations through our 
monitoring software.  This email is automated from the Assistant Principals office.  If you have a 
question or concern regarding a minor violation email, please contact the AP office for additional 
information. 

     If a student is consistently disruptive or engages in severe misbehavior, the student may be 
assigned In- School Suspension (ISS) or Out of School Suspension (OSS). Misbehavior in ISS 
may result in Out of School Suspension (OSS). 

     If a student’s behavior hinders the educational process and/or the student is deemed to be a 
danger to others by the administration, the student may be suspended from school.  If a student 
returns to Union Grove or any other KISD campus during the suspension period, the student will 
be referred for possible criminal action. 

     When a student engages in persistent misconduct (classroom disruption, horseplay, etc.) 
he/she may be placed on campus probation.  When a student is placed on campus probation, the 
student is close to exhausting all campus-based discipline measures.  This probation serves as a 
final warning for the student.  If the student continues to engage in misconduct after the campus 
probation is implemented, a district level due-process hearing may be scheduled.  The District 
Hearing Officer will determine the appropriate district consequence.  
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ISS (IN SCHOOL SUSPENSION)  

     ISS is used in lieu of removing a student from the campus setting.  During their time in ISS 
students will be provided assignments and are expected to complete all work given to them. 

 
ISS Rules and Guidelines are: 

1. Students report directly to the AP Office after eating breakfast. 
2. Students turn in cellphones, earbuds, air pods, and other electronic items to the AP office. 
3. Students must bring all assigned textbooks, workbooks, and any other assigned materials. 

This includes pencils, pens, markers, paper, and any other necessary supplies. 
4. There will be NO talking or whispering. Students must raise their hand AND wait to be 

recognized before talking to the instructor. 
5. Chewing gum, candy, food or drinks are not allowed to be consumed in the ISS Room. 

Students may bring their lunch from home but cannot consume it in the ISS Center until 
the designated lunch period.   

6. All students must sit at their assigned desk with their head and eyes facing the front of 
their desk. Students must remain seated at all times unless given permission by a staff 
member. 

7. Sleeping is not allowed or resting of the head on the desk. 
8. During the lunch break students are to walk in a straight, single file line, with head and 

eyes to the front and are not to talk, whisper, or do anything to draw attention to them. 
9. Students must complete ALL assignments and turn them into the ISS Instructor.  Students 

will not take any assignments home. ALL assignments must be completed in ISS. Students 
must work continuously on completing assignments or a warning consequence will be 
given. 

10. Students will not take anything home except lunch boxes and/or jackets until the day they 
are released from ISS. 

11. ALL KISD and campus rules will be enforced. Students must be within dress code 
expectations. 

12. The attendance of during and/or after school activities such as sports events, UIL 
activities, or dances is not allowed. 

 
Any violations of these rules while in ISS will result in further disciplinary action. The following 
consequences may be administered depending on the severity of the offense: 

1. First Offense - A verbal warning and phone call home from the ISS Center. Documentation 
of all contacts will be kept on file. 

2. Second Offense - Suspension from school.  
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PROHIBITED ACTIONS 

     We want all of students at Union Grove to feel safe and welcome each day when they come 
to school.  To ensure this, the following actions are prohibited on campus and a student’s decision 
to engage in such behavior will result in disciplinary consequences: 

- “Roasting” classmates.  Roasting is often done between friends making joking comments 
about one another.  However, these comments can quickly become malicious and hurtful.  
Union Grove is a No Place for Hate campus and we want our students to engage in positive 
dialogue with one another.  ALL students engaging in roasting each other will be subject to 
disciplinary action. 

- Physical horseplay with peers.  This includes neck slapping, head topping, or slap boxing. 
Many times these are done in friendly jest with each other’s peers but can quickly escalate 
into physical altercations.  As such, these actions are not tolerated at Union Grove Middle 
School to ensure the physical safety of our students.  ALL students engaging in physical 
horseplay will be subject to disciplinary action. 

- Pictures/Videos taken the in bathroom and locker rooms is not allowed at any time.  Please 
have conversations with your student about these locations being camera-free zones.  Students 
who take pictures or videos in the bathroom or the locker room will be subject to disciplinary 
action. 

- Tik-Tok and other social media challenges that result in physical damage or harm to staff, 
students, or Killeen ISD property.  Students who engage in such challenges will be subject to 
consequences under the Killeen ISD Student Code of Conduct and may be subject to 
restitution for damages as well. 

- Social Media/text messages which are harmful or hateful toward other students.  We ask that 
parents and guardians please have sincere conversations with your students about acceptable 
use of electronic devices.  SB 179 also known as “David’s Law” expanded authority to school 
districts allowing public schools to address cyberbullying off-campus and outside of school-
related activities. 

     Please note that this is not an exhaustive list of prohibited actions.  As new trends and behaviors 
are observed the administration at Union Grove will share the information with our students to 
ensure they are up to date with campus expectations.   
 
 
PROHIBITED ITEMS  
     There are certain items that students are prohibited from using, displaying, or possessing 
at school.  These items will be confiscated by teachers and turned into the AP’s office with 
proper labeling.  Repeat offenses shall result in disciplinary action.  Please refer to your 
Student Code of Conduct Handbook for an extensive list of prohibited items. 


